Accommodate
Test Scheduling

FOR STUDENTS




Important Reminders: Scheduling

* You are to take your quiz/test/exam on thesame day and time as your class. ALL exceptions must be
approved and confirmed by your instructor.

e You are not to miss other classes due to your accommodation. If your testing time extension impacts
your attendance, you’ll need to schedule your test on the same day, but at an alternative time, approved
by your instructor. Please notify your instructor if extended time on your quiz/test/exam will interfere with
any classroom instruction before scheduling.

* You are responsible for scheduling your quiz/test/exam between 2 weeks- 2 business days (48 hours) in
advance of the actual class testing day. If you fail to schedule your test(s) within this timeframe, you will
need to make alternative testing arrangements with your instructor. In this case, you should not expect to
receive your accommodations, and instructors are not required to provide them.
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Accessing Student Interface in
Accommodate
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Confirm Exam Booking

* indicates a required field

Testing Room *
Testing Center

Course *
Ethics of the Internet (ETHO2)

Exam *

midterm

Testing Date *
December 16, 2021

Testing Time *
10:30 am

Length *

Completing this field will cause the page to reload. All fields

60

[ ratain their values

Be sure to
confirm
Vour
booking




Important Reminders: Testing Center

e Arrive on time for your testing appointment. Late arrival will result in lost accommodation time.
Arriving later than 15 minutes will require your instructor’s approval for rescheduling.

e Please come prepared for testing and bring all testing materials with you that you would use in the
classroom. You will be asked to show a photo ID.

e Personal items and food/drink will not be allowed in the testing room. Exceptions for medical/other
reasons will need ODS approval.

e Phones and Electronic Devices are NOT allowed in testing rooms, except to get logged into Canvas.
All devices must be silenced and secured by Testing Center staff.

e All testing is monitored by video surveillance and each student is expected to adhere to the VWCC
Student Honor Code.

e You must complete the test once you’ve begun. Breaks are not typically allowed. If you anticipate
needing a break due to the impact of your disability, this accommodation must be listed on your

Access Plan.



Email notifications & reminders

Accommodate will send you an auto-email confirmation that your test has been scheduled. You
will also get a reminder the day before your appointment.

Questions? Email testingcenter@virginiawestern.edu

Testing Center
Brown Library, Ground Floor

(540) 857-7250
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