
 

 

The following is intended as a general guideline for making sure you have taken the necessary steps to 

apply and       be considered for the Surgical Technology program. It is the applicant’s responsibility to 

ensure that all     items arrive prior to the June 1, 2027 deadline. Late application materials will not be 

considered and will make the applicant ineligible to be considered for the 2027 program. Please 

understand an applicant may have unique circumstances, which may require further documentation or 

verification, in which case the applicant may be asked to furnish material not mentioned below. Every 

effort will be made to provide clear instructions to applicants needing to provide such information. 

Please keep this checklist to refer to – you do NOT need to return it to us.  Applicants must be at least 

18 years of age by first day of class. 

  

❑ VWCC college application – Must be completed on-line. Please see the instructions sheet in 

the “Forms” section. (If you currently attend VWCC – you may skip this step.) To facilitate 

actions taken in the computer system by your advisor and other staff at VWCC please select 

Career Studies Certificate: Introduction to Surgical Technology as your curricular plan of 

study (credit classes) and we suggest activating the term for Summer 2027 (if available or 

choose the latest term closest to summer) or even sooner if you plan to take any general class 

at VWCC before then (Surgical Technology classes do not start until fall semester for those 

accepted until Fall 2027).  If you currently attend VWCC and are in another plan of study, 

please notify the pre-health advisor, Ms. Perdue,(or notify 

healthprofessions@virginiawestern.edu and include your seven digit student id) to arrange to 

have your plan of study changed to CSC: Introduction to Surgical Technology to reflect your 

current career goals. 

 

❑ 2027 Surgical Technology program application form 

 

❑ Official High School transcript. Submit an official High School transcript in a sealed envelope from your High 

School if you are mailing the document.  Please do not open them if they are sent or given to you first.  This 

requirement applies to all applicants, including those who have already graduated from college. Mail transcripts 

to: VWCC Records Office, 3094 Colonial Ave. SW, Roanoke, VA 24015.  If your High School send transcripts 

electronically through Parchment, Scribbles, National Student Clearinghouse, or another electronic service, 

submit it directly to the Records Office at records@virginiawestern.edu.  Important: You must also submit your 

official AP exam scores, especially if an AP exam fulfills a course prerequisite.  

❑ GED copy of scores (if applicable)  

 

❑ Official college transcripts.  Please submit official college transcripts from all colleges 
attended/attempted (except VWCC or any Virginia Community College).   Official transcripts are still 

in the original sealed envelope from the institution that issued it, please do not open. Mail transcripts 
to : VWCC Records Office 3094 Colonial Ave., SW, Roanoke, VA 24015.  If your college sends 
transcripts electronically through Parchment, Scribbles, or National Clearinghouse, or another electronic 
service, submit them directly to the   Records Office at records@virginiawestern.edu.  Please note: if 
you attended college and completed just one course, we will need that official transcript to be sent to 
Records to complete your academic file. We will need official transcripts from all colleges attempted 
to complete your academic file. Applicants should remember that if you register for any college 
course(s) after your application is on file, you will be responsible for having official transcripts sent to 
us directly from any non-Virginia Community College after fall and spring semester grades are posted 
by the Institution. Before June 1, 2027. These transcripts are required and may serve to update your 
GPA, academic progress, and completion or enrollment in specific required prerequisite(s). 

It is important that you have an active application at VWCC and be currently enrolled in the CSC: 

Introduction to Surgical Technology plan of study prior to any transcripts arriving at VWCC. Do not select 

“Personal Satisfaction” as a plan of study.   In addition, if accepted into the fall cohort, official final college 

transcripts will be due within two weeks upon completion of the spring semester to verify grades in prerequisites 

and if applicable, conferring of degree.  
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After you have submitted all of the above, to be considered you must meet the following:  

 

 

❑  After you have requested all official transcripts and you have verified with the Records Office 

(records@virginiawestsern.edu) receipt of official transcripts, please notify the HPAAO 

(healthprofessions@virginiawestsern.edu with your name, seven-digit student id number and a note that you are 

applying to the Surgical Technology program and want to confirm receipt of all application materials. Please 

keep in mind that as the application deadlines approaches for other HP programs (November to December 1 and 

after), HPAAO will be unable to confirm receipt of application materials due to the large number of application 

information received in the weeks leading to multiple Health Profession program deadlines.   

 

❑ Receiving an Advising form letter upon completion of academic file (please allow 3-4 weeks after submitting 

materials) – contains info in regards to prerequisites:  BIO 141 (college-level Human Anatomy and Physiology I 

completed by end of spring 2027 and HLT 141 and two-credit SDV by end of summer 2027 for consideration 

for fall 2027 Surgical Technology program.   

❑ PLEASE NOTE: if you do not receive the two-four page “advising process” letter, then you will not be 

considered for a class position. The letter confirms prerequisites, GPA and previously completed coursework. 

Please reach out to HPAAO at healthprofessions@virginiawestern.edu to discuss and include your name and 

seven-digit student id.   

  

_____ Bio 141 (4 credits) or equivalent college level Human Anatomy & Physiology I (must include lab 

component) complete with a grade of “C” or better by the end of Spring 2027.  NOTE: must be completed 

within five years prior to fall semester of program admission.  Also, the prerequisite for enrollment into 

BIO 141 is a recent Biology or NAS 2 (grade of “c”  or higher or grade of “s”) within the last three years (at 

VWCC).  

Please see the college catalog for BIO 101 or NAS 2 requirements or speak to an advisor.  

 

_____ HLT 141-one credit. Medical Terminology.  HLT 143-three credits can sub for the HLT 141.Must be 

completed by end of summer (2027) prior to fall admission with final grade of “c”or better. 

  

_____ SDV 101 (2 credits) Orientation to Health Professions (complete by end of summer 2027). The two-

credit SDV requirement may be met by completing SDV 101 (two credits) Orientation to Health Professions 

by Summer 2027.  Completion of any other SDV 101 discipline (ex. Orientation to Science, LASS, BTT, etc) 

will also satisfy the requirement.  If your college only offers SDV 101 as a one-credit course, you may 

combine that credit with SDV 100 or with a completed HLT or PED course to reach the required two credits.  

We can also accept a one-credit SDV 101 from another college and pair it with a second credit from a HLT or 

PED course. (HLT 105 cannot be used to satisfy the second credit of SDV.) If your community college does 

not offer the two credits of SDV course, several colleges, (including VWCC) provides on-line two-credit  SDV 

options.     You may also visit the FAQ for additional ways to satisfy the requirement.  Finally, if you have 

earned an Associate or Bachelor’s degree, we can award Credit for Prior Learning (CPL) for the two-credit 

SDV requirement once we receive your official final transcript showing degree completion.  

  

_____Have cumulative GPA of 2.50 or higher at the end of Spring 2027 semester to be eligible.  Established GPA is 

based on 12 credit hours of college credit or High School GPA if 12 credits of college credit from one Institution is not 

available.  Please note that Developmental Courses (typically grades received of “P” or “S” ) are not counted towards 

the college GPA. This is another reason that we encourage early application with complete academic history in place 

prior to fall semester, so course suggestions may occur in fall and spring semesters.  

 

❑ Request updated college transcripts of courses completed summer and/or fall 2026, spring 2027 (if applicable).  

All transcripts must be sent to VWCC Records Office, 3094 Colonial Ave., Roanoke, VA 24015 and be 

postmarked or received by the application deadline of June 1st.  After confirmation of receipt of all official 

transcripts from Records, please notify HPAAO.  



❑ Keep the Health Professions Advising and Applications Office healthprofessions@virginiawestern.edu 

informed of all name, address and especially email changes.  (We do not check or get notifications from changes 

made to your system generated college information.)  

❑ Once all your transcripts are received by one of the HPAAO team members (Ms. Woody or Ms. Terry) 
a 4-page form letter will be sent (usually within 4 weeks, may be longer if submitting January 1st to May 1st ) 

and November 26-December 26 – which includes information about your prerequisites: BIO 141, 
HLT 141 and  SDV 101 

           Bio 141 or equivalent college level Human Anatomy & Physiology I (must be completed 

within 5 years of beginning the program) complete with a grade of “C” or better by the end of 

Spring 2027 

Please note: You must either test into BIO 141 or have successfully completed BIO 101 or NAS 2 within 3 

years of enrolling in BIO 141. The prerequisite for BIO 101/NAS 2 is ENG 111 placement and MDE 10 or 

Direct Enrollment into a College Level Math. 

______ HLT 141-(one credit)—Medical Terminology (HLT 143 can sub for HLT 141)-complete by end of summer 2027 

           SDV 101 (2 credits) Orientation to Health Professions (complete by end of summer 2027) 

❑ Have a cumulative GPA of ≥ 2.50 at the end of the Spring 2027 semester to be eligible. (based on 12 
credit    hours of college credit or High School GPA if 12 credits of college credit from one Institution is 
not available) Please note that classes with grades of “S” or “P” are typically developmental in nature 
and will not count towards establishing the college-level GPA.   

❑ Submit your completed 4-hours of observation within an operating room.  You will be responsible for 

obtaining and following any processes required for observation within a clinical facility and submitting the 

completed observation form, on or prior to June 1.  The completion of the surgical observation form is 

mandatory for all applicants and is due by June 1, 2027.  The form is available in the “Forms” section 

of the website for you to review and print.  This is required for each applicant for each year. Previous 

submissions, from prior application years, will not be honored.  Surgical observations completed prior to 

the application year will not be accepted.  Surgical observations must be completed in an operating 

room setting within a hospital or ambulatory surgery center.  Observations completed in a doctor’s 

office, endoscopy suite, private cosmetic center, MOHS clinic or dermatology office will not be 

accepted.   One option to schedule an observational experience is through Carilion Visiting Student 
Affairs. The website is: https://www.carilionclinic.org/students#job-shadows.  Applicants will need to 
plan to visit  that website and follow the instructions for documentation and application to apply for the 
job shadow opportunity. It is the responsibility of the applicant to contact Carilion Visiting Student Affairs 
by following instructions on the website https://www.carilionclinic.org/students#job-shadows.  All 
timing and scheduling is based upon availability through Visiting Student Affairs so applicants should 
plan accordingly and allow sufficient time for the process to be completed to allow students the 
opportunity for observation.    

❑ Prepare for interview and written prompt with Program Director and Faculty Member(s).  This will 

occur in June, after the program deadline.  You may prepare by being fully aware of the job duties, 

necessary job skills for the profession and be able to discuss how your abilities and aptitudes fit into 

the Surgical Technology environment.  In addition, the observation experience will be included as a 

discussion during the interview.  
 

❑ Plan to attend a “First Friday” Application session for “tips and timelines” and etc. for the application 

process for all the Health Profession programs.  This session is held the first Friday of every month 

(except July) at 1:00-~2:30.  The session is held in Fralin (at VWCC), Room 210  This session is strongly 

suggested for all Health Profession applicants, but is not required.  There is time for question and answer 

after the session for applicants to have their questions answered. 

 

 

 

The above criteria must be met to be eligible and continue in the process for consideration. 

 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.carilionclinic.org%2Fstudents%23job-shadows&data=05%7C02%7CPWoody%40virginiawestern.edu%7Cbda1dab79be24f798b7e08ddc8840147%7Cc5b90a433b0c420d810f26a8f7f351c8%7C1%7C0%7C638887191469437505%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=ZNyJAdVMxyH5hpnezWWHCx3q1zD7zaOE8QNKu1YIkOM%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.carilionclinic.org%2Fstudents%23job-shadows&data=05%7C02%7CPWoody%40virginiawestern.edu%7Cbda1dab79be24f798b7e08ddc8840147%7Cc5b90a433b0c420d810f26a8f7f351c8%7C1%7C0%7C638887191469461665%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9VqKlorux6Im0hOhX4o4cWcPZNqT8xEEiZZi%2BdZK5hw%3D&reserved=0


❑ Keep the Health Profession Advising and Applications Office team 
(healthprofessions@virginiawestern.edu) informed of all name and email address changes during the 
application process. (Surgical Technology applicant database for all program communications is separate from 

the college.) 

❑ Be aware of communication in early June asking for you to commit to an in-person interview (that 
includes a written prompt) with Surgical Technology Program Head/Faculty Member(s). 

❑ Notification of acceptance/non-acceptance into the Fall 2027 program will be emailed to the email address 
associated with Navigate usually in late June  2027 or July 2027 for those considered.  Please be sure and 
turn on your notifications in Navigate, so that you will receive the fall status letter. 

Note: Any forms mentioned in the above steps are available and can be viewed on the same “Forms” link as this checklist. 

 

Timeline for spring/summer:  Complete BIO 141, if not previously completed in the past five years with a final grade of “c” 

or higher, by end of spring 2027. In May, we will update academic files for applicants and update the GPA at the end of spring, 

completion of spring courses/prerequisites and enrollment in summer prerequisites, if not previously completed. In early to 

mid-June, qualified applicants will be asked to schedule an in-person interview with the Program Director/Faculty Member(s) 

and be asked to complete a written prompt that will be completed during the interview process and evaluated for admission 

purposes with the interview performance.  Decisions will be made as quickly as possible after the interviews are completed for 

all qualified applicants (typically end of June.)  Letters to all candidate who completed the interview portion, will be scanned to 

email informing them of their fall status in late June/early July. Orientation will be the middle to late of July for fall start. 

Remember to turn on your notifications in Navigate and be aware of your email associated with Navigate to receive information 

from the HPAAO. 


